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Person Specification

Post Title: Site Supervisor

Band: NJC06, 37 hours, 52 weeks
	
	Essential
	Desirable
	How Assessed 

	Qualifications & Experience
· Hold recognised training/qualifications associated with premises management or evidence of equivalent knowledge/experience
· Have GCSE Grade Cor above in Mathematics or English, or equivalent qualification.
· Experience of working in an environment where literacy and numeracy skills have been demonstrated.

· Significant experience or skills in a trade 
· The ability to understand and apply regulations such as health & safety, manual handling, COSHE, Legionella etc.
· The ability to operate and understand electrical/mechanical systems 
· Risk Assessment experience/qualification 
· Competent at basic building repairs and maintenance
· Ability to perform the physical tasks required by the post including lifting, carrying and pushing various equipment to undertake the duties of the post
· To be able to use small industrial, electrical and mechanical equipment
· Experience of working with trades people and contractors
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	Developing self and working with others

· Ability to set appropriate and challenging targets for self and others

· An understanding of when to consult or seek advice and when to be responsive to feedback

· Ability to be flexible and work as part of a team or individually as required
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	Personal Qualities and Attributes

· Excellent communication skills 
· Excellent numeracy and literacy skills 
· Good IT skills 
· Sound planning and negotiating skills 
· Ability to gather information, analyse data and problem solve
· Ability to manage own time effectively and demonstrate initiative including establishing priorities 
· Ability to prioritise and manage workflow whilst maintaining a flexible approach to respond to urgent requests
· Display a conscientious and logical approach to the variety of tasks necessary for the smooth running of the school 
· Ability to adapt to changing and conflicting demands
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	Safeguarding 
· Suitability to work with, and ability to form and maintain appropriate relationships and personal boundaries with children
· A commitment to safeguarding and promoting the welfare of children, young people and/or vulnerable adults

· An understanding of and commitment to equal opportunities issues both within the work place and the community in general

· A criminal records check at and enhanced level

· Exempt from the rehabilitation of Offenders Act, 1974  

(All spent convictions to be declared)
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	Physical requirements

· No serious health problems which is likely to impact upon job performance; (that is, one that cannot be accommodated by reasonable adjustments)

· Good sickness/attendance record in current/previous employment, college or school as appropriate, (not including absences resulting from disability)
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Key:        AF – Application Form         I – Interview         O - Observation         R – Reference
 
This specification has been prepared in accordance with the requirements of the Equal  

Opportunities in Employment Policy.  We undertake to make any ‘reasonable adjustments’ to a job or    workplace to counteract any disadvantages a disabled person may have.
In the event of a large number of applicants meeting the essential criteria, desirable criteria or occupational testing may be used as a further shortlisting tool.  Disabled applicants who meet the essential shortlisting criteria will be guaranteed an interview.
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