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	Post title
	MAT Performance and Data Analyst


	Salary and grade:
	NJC Spinal Points 24 – 27 
(£29,245 - £31,973 FTE)


	Contract Type:
	22.2 hours (£17,547 - £19,184 pro rata)


	Line manager/s:
	Assistant Chief Executive Officer (Quality Assurance and Improvement)
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Main purpose of the job:
To work closely with the Performance and Systems Officer to develop data and management information systems. Provide robust processes for the collection and analysis of data and produce custom-formatted data reports for the Trust Board, CEO, Executive Team and Senior Leaders of the Trust. 
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Person Specification
	
	
	Essential 
	Desirable 

	Qualifications
	GCSEs or equivalent grade A – C in English & Maths.
	•
	

	Experience
	Experience of working in an effective performance and/or systems function.
	•
	

	
	Experience of designing and implementing processes and controls.
	•
	

	
	Experience of producing performance reports
	•
	

	
	Demonstrable understanding of the principles and practice of identifying and managing risks.
	•
	

	
	Knowledge of school performance frameworks and key performance indicators
	
	•

	
	Knowledge of Special Educational Needs and Disabilities (SEND)
	
	•

	
	Knowledge of school ICT systems
	•
	

	
	Experience of delivering training to the workforce in new systems and processes
	•
	

	Thinking Ability 
	An analytical thinker who can process complex information quickly and rigorously in order to recommend effective decision making
	•
	

	
	Can demonstrate sound judgement to undertake complex tasks in a systematic way
	•
	

	Personal Effectiveness
	High ethical standards and influencing skills with the ability to engage effectively with all staff across the Trust
	•
	

	
	Self-confident with the ability to transmit appropriate messages to appropriate audiences 
	•
	

	
	Works reliably under pressure to produce timely, accurate information and is willing to do whatever necessary to bring about results 
	•
	

	
	Able to be resilient and robust whilst showing compassion in dealing with issues and is calm under pressure
	•
	

	Interpersonal Relationships
	Ability to establish positive and productive working relationships with school leaders and outside agencies
	•
	

	
	Effectively engage and communicate with others
	•
	

	
	Able to remain approachable and professional at all times.
	•
	

	General 


	The flexibility to meet the full range of job requirements.
	•
	

	
	Able and willing to travel to a wide range of locations.
	•
	

	
	Demonstrate a firm commitment to the concept of Multi-Academy Trust and desire to see the Trust flourish and expand in a sustainable manner 
	•
	

	
	No serious health problems that will likely impair or impact on job performance.
	•
	


Key duties and responsibilities





Establishing clear and efficient systems for collating and reporting on performance data as defined by the Trust executive;


Manipulating data into a range of formats to provide greater analysis e.g. trends over time etc;


Developing systems of data collection and reporting that enhance automation and reduce inefficiencies;


Contributing to reports on performance of the Trust and its academies;


Reviewing, evaluating and recommending improvements to ICT systems and processes across the Trust to support enhanced data analysis;


Supporting the Assistant CEO – School Improvement on the effective delivery of key development activities to support the Trust’s strategic objectives;


Present data in a variety of formats to aid the Executive Leadership Team and Trust Board decision making;


Keep the operation of the Trust’s data and intelligence systems under review to ensure efficiency;


Lead and manage briefing and training on data systems and the use of data across the Trust, both for existing and new academies (on-boarding);


Respond to requests for bespoke analyses and summaries of data. 


Maintain confidentiality of records and information;


To keep up to date with and support innovation in data collection methods and manipulation, quantitative and qualitative research methods and relevant specialist software applications for the management, analysis and presentation of quantitative and qualitative data;


To ensure high standards of information governance and data quality are maintained including ensuring appropriate data storage and sharing agreements are in place and audited.








Other Duties





Undertake all duties and responsibilities in line with current Council Policies and Procedures, including those relating to health and safety; equalities, diversity and inclusion; safeguarding procedures; financial instructions; procurement and commissioning.


Work towards achieving agreed targets as set out in the Trust Straetgic Plan and the Collaborative School Improvement Framework;


Work with partner schools and those schools converting to join the Trust.


Other such reasonable duties as determined by the CEO consistent with the grade of the post and the experience of the potholder.





Equal opportunities


At all times, share the Trust commitment to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. 





Health and safety  


Take responsibility for own health and safety and that of others when carrying out duties and help the rust to apply its general statement of health and safety policy.





Note:  In addition, other duties at no higher level of responsibility may be interchanged with/added to this job description as the needs of Nexus MAT dictate





Safeguarding





Nexus Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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