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	Post title
	Deputy Chief Finance Officer

	Salary and grade:
	NJC Points 48 – 51 (£52,997 - £56,306)


	FTE
	Full time


	Line manager/s:
	Chief Finance Officer
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Main purpose of the job:
To be the Designated Deputy for the Chief Finance Officer, ensuring there is consistent Trust-wide compliance with statutory guidance of Trust policy and procedure in the management of the public finances we hold. Line Management of the Trust’s Corporate Officers.





Person Specification
	
	
	Essential
	Desirable

	Qualifications
	Qualified Accountant (ACA, ACCA, CIMA, CIPFA).
	
	•

	
	Level 5 Qualification (Degree or equivalent) or commensurate experience 
	•
	

	Experience
	Proven track record in a senior position of a significant finance function
	•
	

	
	Experience of designing, implementing and maintaining financial management processes and controls 
	•
	

	
	Financial reporting including skills and experience of working with stakeholders to develop strong financial understanding
	•
	

	
	Demonstrable understanding of the principles and practice of identifying and managing risks
	•
	

	
	Experience of producing and presenting complex management accounts
	•
	

	
	Track record in effective budget preparation and control
	•
	

	
	Experience of working in accordance with statutory regulations and working knowledge of academy financial rules and regulations.
	•
	

	
	Experience of managing teams
	•
	

	
	Experience of generating income and preparing bids for grant funding 
	•
	

	
	Ability to successfully manage initiatives for change
	
	•

	
	Knowledge of the funding, regulatory and legislative environment of academies
	•
	

	
	Experience of working in a school, single academy or multi-academy trust financial management role or equivalent
	
	•

	
	Knowledge of Special Educational Needs and Disabilities (SEND), personalised budgets and continuing care
	
	· 

	
	Commercial awareness and ability to achieve value for money
	•
	

	
	Working knowledge of schools finance management systems.
	•
	

	Thinking Ability 
	An analytical thinker who can process complex information quickly and rigorously in order to recommend effective decision making
	•
	

	
	Can demonstrate sound judgement to undertake complex tasks in a systematic way
	•
	

	
	Ability to analyse financial issues and interpret complex information
	•
	

	
	Thinks creatively and imaginatively to solve problems and identify opportunities
	•
	

	
	Able to demonstrate having planned appropriately for future success
	•
	

	Personal Effectiveness
	High ethical standards and influencing skills with the ability to engage effectively with all staff across the Trust
	•
	

	
	Self-confident with the ability to transmit appropriate messages to appropriate audiences 
	•
	

	
	Works reliably under pressure to produce timely, accurate information and is willing to do whatever necessary to bring about results 
	•
	


Key duties and responsibilities





Support the Chief Finance Officer in the preparation of annual accounts, DfE returns, TPS return, Corporation Tax return and other financial statements in accordance DfE/ESFA/HMRC requirements.


The production of consolidated management accounts.


Assisting Academies and the CFO in development and delivery of financial plans


To use financial information to identify areas of spending, to assess trends and Benchmark against. 


To effectively manage and monitor the Trust’s budget. 


Providing support and guidance to academies on the use and operation of The Trust finance systems where appropriate. Advise on and implement key finance system improvements.


Line management responsibility for the Trust’s Corporate Finance function, to incorporate all aspects of payments and revenues.


Participation in the Trust’s governance and strategic networks e.g. attendance at events, assistance with data preparation in accordance with the requirements of the Trust Board, Local Governing Bodies, ESFA/DfE etc.


Support the Chief Finance Officer on the effective delivery of key financial and Trust development activities to support the Trust’s strategic objectives.


Support the Chief Finance Officer in preparation of Trust-wide financial manuals, training and guidance notes. 


Identify back office and other efficiencies and work with the Chief Finance Officer to implement these.


Complete the financial due diligence prior to academy conversions and financial modelling on any new projects.


Undertake accounting for capital projects including monitoring grant income, plus accurate and timely reporting to the ESFA.


Contribute towards large procurement VFM exercises.


Supporting the preparation of annual academy budgets and performance analysis.


Lead on the development and implementation of Trust financial management systems


Provide accountancy advice and support to schools and ensure month end checklists are completed.











Key duties and responsibilities (Cont.)





Prepare regular and accurate monthly and ad-hoc budget monitoring data in a format suitable for presentation to Directors and Committees as required.


Assist in the annual audit process, the closure of accounts and the preparation of the annual statement of accounts and audit findings.


Assist in the development of Trust wide financial policies to ensure they are up to date, fit for purpose and compliant with the ESFA’s requirements, including ongoing development of the Financial Regulations Manual and ensuring Trust wide standardised processes.


Ensure the accounting software is fit for purpose and used to its full potential and in line with the Trusts instructions.


Lead on Internal Audit – peer reviews & action plans.


Support the Chief Finance Officer in HR & Payroll issues.


Lead on all issues relating to Trust premises.


Support the Chief Finance Officer in the development of grant bids.





Leading and managing people





At all times:





To lead, motivate, support, challenge and develop other people in order to secure improvement.


To provide expert advice to the Trust executive; Trustees; and local governors as and when required and to support the delivery of the Trust strategic plan.


To maximise the contribution of all Trust employees and volunteers to improve the quality of education provided and standards achieved and ensure that constructive working relationships are formed between staff and pupils.


To line manage employees of the Trust as assigned in line with Trust policy;


To plan, allocate, support and evaluate work undertaken to deliver on the Trust’s 5-year Strategic Plan;








Safeguarding





Nexus MAT is committed to safeguarding and promoting the welfare of children and young people. The highest priority must be given to following the guidance and approaches to safeguard children and follow all safeguarding procedures outlined by the MAT and member schools.
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