North Ridge School / The Bridge
JOB DESCRIPTION

	Post Title:   Centre Lead
	

	

	Grade:        MPS / UPS  + TLR + 1 SEN point 

	

	Responsible To:  Executive Headteacher, Head of School and Deputy Headteacher 

	

	Overall Responsibilities:
Centre Lead Specific

· To lead and manage the operational aspects associated with the running of 
The Bridge Post 14 Provision
· To lead the students and staff on a daily basis, creating a nurturing, family atmosphere with high expectations and excellent provision
· Having responsibility for the overall quality of provision at The Bridge
· To contribute to a shared Trust responsibility for the overall quality of teaching and learning in Post 14/16
· To maintain positive relations with associated partners operating in and around The Bridge provision
· Coordinate transportation associated with students/The Bridge
· The coordination of extra curricula activities and learning opportunities
Class Teacher Specific

· To act as class teacher for a designated group of pupils, including their pastoral needs

· To identify clear teaching objectives and methods of delivery and assessment

· Setting of realistic but challenging pupil targets for improvement

· Preparation of information to SLT and Governors as required

· To promote the safety and wellbeing of the children and young people
· Establish effective working relationships and set a good example to others through their own presentation, professional and personal conduct

· To contribute to the ongoing development and review of the whole school curriculum.
· To coordinate a curriculum area
· To actively evaluate own practice and identify opportunities for relevant professional development
· Direct the work of classroom staff to ensure its maximum effectiveness for the pupils and to identify any areas for their development or underperformance
· Preparation of informative pupil reports for a variety of audience
· There is an expectation that all members of staff will participate in CPD and training activities to continue their own professional development and to enhance their practice within school.

	

	Design and create:

· To coordinate the design and shape of the overall post 14 provision at The Bridge, working in collaboration with the Strategic Development Lead, Trust Academies, Senior Management and other stakeholders to do this.

· To help create a strategy and targets for reviewing and managing the success of the provision.

Nurture and develop a high performing team:

· To embed clear roles and responsibilities and lines of reporting amongst The Bridge team

Establish efficient systems and operations:

· To develop and agree IT specific systems and procedures for the provision

· To establish and embed these systems and operational improvements through training and day-to-day support, ensuring the smooth day-to-day running of all systems and procedures at The Bridge

· To work effectively with administration, support and core staff working at            The Bridge
Ensure a safe and purposeful environment:

· To oversee the environment/building spaces to ensure it is adapted as and when necessary for growth of the provision

· To maintain all Trust safeguarding and welfare standards

· The post-holder will be expected to contribute to safeguarding young people and promoting their welfare in accordance with the agreed Child Protection and Safeguarding Policies

· To use agreed safeguarding reporting procedures together with the DSL from the Academies

Build strong internal and external relationships:

· To work collaboratively and openly with the post 14 team
· To oversee and develop external relationships and partnerships with providers, together with the Strategic Development Lead
· To work collaboratively with the school leadership teams, in each respective academy
· To work collaboratively with families, to ensure student’s independence and support
· To report regularly to the Heads and MAT as required through agreed procedures




1) As appropriate the post-holder’s duties must be carried out in compliance with the following:

The School Teachers pay and conditions document

NEXUS Trust’s Equal Opportunities Policy and Strategy,

Information Security Policies, 

Financial Regulations and Standing Orders, 

Health and Safety at Work Act (1974) (and subsequent health and safety legislation).

School policies and procedures

2) These duties and responsibilities should be regarded as neither exclusive nor exhaustive as the post-holder may be required to undertake other reasonably determined duties and responsibilities, commensurate with the grading of the post, without changing the general character of the post.[image: image1.png]
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